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PyxoBoautens YnpasieHus
®denepanbHON HAJIOTOBOM CITyKObI 1O
HoBocubupckoit obnactu
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« _» 2024 r.

JL015KHOCTHOM perjiaMeHT
CTapuIero rocyJapcTBEHHOr0 HAJIOTOBOr0 HHCIIEKTOPa
oT/e/1a 10CyAe0HOr0 yperyJiupoBaHUs HAJOTOBbIX CIIOPOB
Ynpasienus @egepanbHOi HAJTOroBoM c1y:k0b61 M0 HoBocuOupckoi odaacTu

1. O0mue mo0KeHus

1. JomxHocTh (enepanbHOW TOCYIapCTBEHHOW TpaKJAHCKOM CiyxkObl (mamee —
rpaxaaHckas clyx0a) — cTapmuil TrocyJapCTBEHHBIH HAJIOTOBBIM HHCIEKTOpP OTIena
JIOCY/IeOHOTO YpEryJaupoBaHusl HAJIOTOBBIX CHOpOB YmpasieHuss denepanbHONl HaIOTrOBOH
cyx6b1 Mo HoBocubOupckoit obmactu (manmee — crapimuil rocHanoruHcrnektop, Otnen u
VYrnpaBneHue, COOTBETCTBEHHO), OTHOCUTCA K CTapuIed TpyIIe I0HKHOCTEM TpaaaHCKOU
CITY>KOBI KATETOPUU «CTICIIUATIACTHD.

Peructpanrionnsiii Homep (ko) gommkaoct — 11-3-4-070.

2. OGnactb npodeccroHanbHON CITyKeOHOM JeSITEIIbBHOCTH CTapIero
rOCHAJIOTHHCIIEKTOpA: PeryJIupoBaHre HAJOTOBOU AEATEIbHOCTH, OCYIIECTBIEHUE HATIOTOBOTO
KOHTPOJIS.

3. Bun npodeccuonanbHoi ciy)eOHOU eATeTbHOCTH CTapIIero roCHaJIOTMHCIICKTOpa:
BUJIBI TPOECCHOHATILHON CITY)KEOHOM IeaTeNbHOCTH, BXOAsmue B obnacte «PerynupoBanue
HAJIOTOBOM JeATEeNbHOCTHY», «OCYIIEeCTBICHHE HAJOTOBOrO0 KOHTpos» U «JlocymebHoe
YpETyIUpPOBaHUE HAJIOTOBBIX CIOPOB» B 4YacTH, OTHOCAIIEHCS K cdepe aesaTebHOCTU
denepanbHON HAJTOTOBOW CITY>KOBI.

4. HaznaueHne Ha JOJDKHOCTH W OCBOOOXKJIEHHWE OT JIOJDKHOCTH — CTapIlero
TOCHAJIOTMHCIIEKTOPA OCYILECTBISIOTCS NPUKA30M PYKOBOJMUTENS Y IPaBICHUSA.

5. Crapiuuii roCHaJIOTUHCIIEKTOP HEMOCPEACTBEHHO MOAUYMHIETCS HauaabHUKy OTrena.

II. KpanupukanuoHHble TPeOOBAHUSA
JJIS1 3aMelIeHM S T0JKHOCTH I'PaKAAHCKOM CJIYKObI

6. lns 3aMemnieHus JOJDKHOCTH  CTapIliero TOCHAJOTMHCIEKTOpa YCTaHaBIMBAIOTCS
CIIeyIOIIHe TPeOOBaHUSI.

6.1. Hammiuue BbICIIero 06pa3oBaHis (C MHEHEMANbHBIM yPOBHEM — GaKkanaBpHar) .

6.2.be3 nmpenbsaBiaeHus TPeOOBAHUN K CTaXy T'Pa)KIAHCKOM CIyKObI MM CTaxXKy paboOThI
0 CIEeLNAIbHOCTH, HAIIPABJICHUIO MOATOTOBKHU.

6.3. Hannurie 0a30BBIX 3HAHWIA: TOCyAapcTBEHHOrO si3bika Pd (pycckoro si3pika); OCHOB
Konctutynuu PO, ®enepansaoro 3akoHa ot 27.05.2003 Ne 58-D3 «O cucreme rocy1apCcTBEHHOM
cmyx0b1  Poccuiickoit deneparumy, 3aKOHOIATEIBCTBA O TOCYJAPCTBEHHOM Tpa)KIaHCKOU
ciyx0e, 3aKOHOJIATeIbCTBA O MPOTUBOACHCTBUM KOPPYMIMH; B 007acTH MH(DOPMAIMOHHO-
KOMMYHUKAIIMUOHHBIX TEXHOJIOTHH (3HAaHWN OCHOB MH()OPMAIIMOHHOW OE30MacHOCTH W 3aIlUTHI
uH(OpMaIK; OCHOBHBIX TOJIOXKEHUH 3aKOHOAATENHCTBA O MEPCOHAIBHBIX JAHHBIX; OOLIMX

1
Pemenus NpCACTAaBUTEII HaHUMATEISA O Tp€6OBaHI/I}IX K CHCHUAIBHOCTH, HAIPaBJIICHUIO MOATOTOBKHU (K

YKpYIHEHHBIM TPyIIaM CHeNUAIGHOCTEH M HAIIPaBICHUH MOJITOTOBKH), ONPEICTIEMBIX C YUE€TOM O0JacTH M BHIA
npoEeCCHOHATBHON CIY)KEOHOH NEesTeTBHOCTH TPAXKIAHCKOTO CIYXKAIIET0 — OTCYTCTBYIOT; TpeOOBaHUSA K
KBaTH(UKAIMK, TONYYCHHOW IO pe3yabTaTaM OCBOCHUS JIONMONHHUTENBFHOH NPOQECCUOHAIFHON IPOrpaMMBI
poQeCcCHOHATBHO MEPEOATOTOBKH — HE YCTAHOBIICHBIL.
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NPUHIHAIOB (DYHKIIMOHUPOBAHHSI CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa; OCHOBHBIX
MOJIO)KEHUH 3aKOHOJIaTEIbCTBA 00 3JIEKTPOHHOM MOANUCH; 3HAHUI U YMEHUM 1O IPUMEHEHUIO
MEPCOHATBHOTO KOMITBIOTEPA).

6.4. Hannuue npodeccroHaabHbIX 3HaHUMN:

6.4.1. B cdepe 3axonomarenbctBa P®: HamoroBoro komexkca PD (manee — HK PO);
bromxernoro komekca P®D; ®epepanbhbix 3akoHOB OT 02.05.1996 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpareHuii rpaxaaH Poccuiickoit  ®enepanum»; ot 08.08.2001 Ne 129-d3
«O TOoCYIapCTBEHHON PEruCTpaIlK IOPUINYECKUX JIUIl U WHAUBUIYAIBHBIX MpEAPUHAMATENCI;
ot 06.10.2003 Ne 131-®3 «O06 oOmMx MpUHIMIAX OPraHW3alli MECTHOTO CaMOYIIPaBJICHUS B
Poccutickoit deaeparmm»; ot 29.11.2007 Ne 282-D3 «O06 oduimaibHOM CTAaTUCTUYECKOM yUeTe U
cUCTEME rocynapcTBeHHOW cratucTHkM B Poccuiickoit @eneparmny»; ot 09.08.2009 Ne 8-D3
«O0 obecrieyeHnu JoCTyna K MHPOPMALIUK O JESITENbHOCTH FOCYAAPCTBEHHBIX OPraHOB M OPIaHOB
MECTHOTo camoympasieHus»; ot 27.07.2010 Ne 210-®3 «O06 opraHM3ammu MpeaoCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIMIAIBHBIX yciayr»; oT 28.12.2013 Ne 443-03 «O denepanbHOi
nH(GOPMAIIMOHHON aJ[peCHOM CHUCTEeME€ U O BHECEHMHM W3MEHeHud B DenepalibHbIA 3aKOH
«O06 o0ImUMX MPUHIIMITAX OpraHU3aIlMi MECTHOTO camoytpasieHus B Poccuiickoit deneparmny»; oT
27.07.2006 Ne 152-@3 «O nepcoHanmbHbIX AaHHBIX»; OT 06.04.2011 No 63-D3 «O06 31eKTpOHHOM
noamucw»; oT 31.07.2020 Ne 248-®3 «O rocymapCTBEHHOM KOHTpoJsie (Haa3o0pe) u
MYHULIMIIAIBHOM KOHTposne B Poccuiickoit ®enpepaumm»; ot 21.12.2021 Ne 414-D3
«O0 o0mux MpPUHIMIIAX OpraHM3alMy NyOoNIMYHOM BiacTM B cyObekTax Poccuiickoi
®eneparuny; ot 31.07.2020 Ne 248-03 «O rocymapCTBEHHOM KOHTpoje (Haa3ope) u
MYHHULIMIIATBHOM KOHTposie B Poccuiickoit ®denepanuny»; 3akoHa PO ot 21.03.1991 Ne 943-1
«O HanoroBeix opranax Poccuiickoit @enepanuny»; Ykaza [Ipesunenta PO ot 07.05.2012 Ne 601
«O06 OCHOBHBIX HAIPABJICHUAX COBEPILICHCTBOBAHUSI CHUCTEMBI TOCYAAPCTBEHHOTO YIIPABIICHUS;
oT 24.06.2019 No 288 «O6 OCHOBHBIX HalpaBIECHUSIX PAa3BUTHUS TOCYIAPCTBEHHOW I'pakKJaHCKOM
ciry0b1 Poccuiickoit @enepanuu Ha 2019-2021 ronpi»; HHBIX (penepanbHbIX KOHCTUTYIMOHHBIX U
(denepanbHBIX 3aKOHOB; MOCTaHOBIEHH u onpeaenenuii Koncrurymmonnoro Cyna Poccwuiickoit
®eneparuun; nocranopnenuit [lpaButensctBa PO ot 30.09.2004 Ne 506 «O6 yTBep:KACHUU
[Tonoxenust 0 @enepanbHON HaIOroBOM cimyx0e»; oT 16.08.2012 Ne 840 «O mopsiake mogauu u
paccMoTpeHusi >kano0 Ha perieHuss U jaedcTBus (Oe3nelicTBUE) (enepantbHBIX OpraHOB
UCTIOJIHUTENTFHON BIIACTH M UX JOJDKHOCTHBIX JIHIL, (pe/iepalbHbIX TOCYIaPCTBEHHBIX CITYXKaIIHX,
JIOJDKHOCTHBIX JIMIl TOCYAapCTBEHHBIX BHEOIOMKETHBHIX (GoHIOB Poccuiickoit deneparum,
TOCY/IapCTBEHHBIX KOPIIOpaIluii, HAJAENEHHBIX B COOTBETCTBUU C (enepaabHbIMU 3aKOHAMHU
MOJTHOMOYMSIMA 110 TIPEJIOCTABIICHUIO TOCYIApCTBEHHBIX YCIYT B YCTaHOBIEHHOH cdepe
JIESITENIbHOCTH, U UX JIOJDKHOCTHBIX JIUL, OpraHu3alui, IpeyCMOTPEHHBIX YacTbio 1.1 crateu 16
®enepanbHOro 3akoHa «O06 opraHu3aluy NPEIOCTABICHUS TOCYIAPCTBEHHBIX U MyHULIMTIAIbHBIX
yCIOyr», W WX pPaOOTHUKOB, a TakXke MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUS
TOCY/IapCTBEHHBIX W MYHHMLMMIAJIBHBIX YCIYyr W HX paboTHHKOBY»; oT 16.08.2012 Ne 840
«O mopsake MoJauyd M PACCMOTPEHHUsS JKaloO Ha pemieHus U AeicTBus (6e3aercTBHe)
dbenepanbHBIX OPraHOB HCIOJIHUTEIBHOM BIACTU M WX JOJDKHOCTHBIX JIHI, (enepaibHbIX
TOCYapCTBEHHBIX CITYKAIllUX, JOKHOCTHBIX JIUI] TOCYAAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB
Poccuiickoit ®enepanuu, a TakKe TOCYyIapCTBEHHOW KOPHOpALMM IO AaTOMHOM JHEPruu
«Pocatom» wu ee nomkHOCTHbIX Juiy; Ilpukaza @OHC Poccum ot 08.07.2019
Ne  MMB-7-19/343@ «OO6 ytBepxkaeHHMH AJMUHHCTPAaTUBHOTO periamenta PenepanbHOi
HAJIOTOBOM  CIYKOBI 10 TIPEAOCTABICHUIO TOCYAAPCTBEHHOM yCIAyru 10 OecriaTHOMY
MH(POPMUPOBAHUIO (B TOM YHCJIE€ B MUCbMEHHOH (hopMe) HalOroIiaTeNlbIIMKOB, TUIATEIbIINKOB
cOOpOB, IIATENBIIMKOB CTPAaXOBBIX B3HOCOB M HAJOTOBBIX Ar€HTOB O JEWCTBYIOIIMX HAJOTax,
cOopax ¥ CTpaxoOBBIX B3HOCAX, 3aKOHONATENBCTBE O HAlIOrax M cOOpax M MPUHITHIX B
COOTBETCTBMU C HUM HOPMATUBHBIX MPABOBBIX aKTaX, MOPSAIKE WCUUCICHHUS U YIUIAThl HAJIOTOB,
cOOpOB M CTPaxOBBIX B3HOCOB, MpaBax M OOS3aHHOCTAX HAJOTOIUIATEJBIIUKOB, IUIATEIBIIUKOB
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cOOpOB, IUIATEIBIIMKOB CTPAXOBBIX B3HOCOB M HAJIOTOBBIX areHTOB, MOJHOMOYHMSX HAJOTOBBIX
OpPraHoB U MX JOJDKHOCTHBIX JIML, @ TAaKKE€ IO MPHEMY HAJOIOBBIX JEKIapaluil (pacyeToB)y;
[Tpukaza ®HC Poccum ot 05.03.2021 Ne EJI-7-1/173@ «O6 ytBepxkaenun CTpaTerundeckoin
kapTel ®HC Poccun Ha 2021-2023 roasi».

Crapimuii TOCHaJIOTMHCIEKTOP JOJDKEH 3HATh WHbBIE HOPMATHBHBIE IPABOBBIE AKTHI U
CITyeOHbIE JOKYMEHTBI, PEryJIUpYIOIIUe BOIPOCHI, CBsI3aHHBIE C O0JIACTHIO M BUAOM €ro
npodeccuoHaNbHON CITYKEOHON eI TeIIbHOCTH.

6.4.2. InpIX npodeccuoHaIbHBIX 3HAaHUI: NpaBuila JIEJIOBOTO 3TUKETA; MOPSIOK padoThl CO
ClIy’)keOHON uH(popMaluel; MpaBujia W HOPMBI OXpaHbl TpyJda, TEXHUKH OE30MIaCHOCTH U
MPOTHUBOMOKAPHON 3aIlUTHI; OCHOBBI SKOHOMHUKH, (PMHAHCOB W KpeAuTa, OyXTraJTepcKoro H
HAJIOTOBOT'0 y4Y€Ta; OCHOBBI HAJIOT0O0JI0KEHUS; OCHOBBI (DMHAHCOBBIX U KPEUTHBIX OTHOIIECHUIT;
o0IIMe MOJOKEHUSI O HAJIOTOBOM KOHTPOJIE; MPUHLMIBI (POPMUPOBAHUS OFOKETHOM CHUCTEMBI
P®; npuniunel GopMUpOBaHUS HAIOTOBOW cHcTeMbl PD; MOpSIOK MPOBEACHUS MEPONPUITUN
HAJIOTOBOT'O KOHTPOJIS; IPUHIIUITBI HATIOTOBOTO aJIMUHUCTPUPOBAHUS, TOPSIIOK (POPMUPOBAHUS U
BEJICHUS JIMYHOTO KaOMHEeTa HAJIOTOIUIaTeNbIINKa; (DYHKIIMOHAIbHBIE BOBMOXHOCTH HHTEPHET-
cepsucoB ®HC Poccun; nopsaok opranuzanuu padoTsl Mo OecrniaaTHOMY MH(OPMHPOBAHUIO
(B TOM 4mclie B MUCHMEHHON (opme) HalOroraTeNblIMKoOB, IUIATEIBIIUKOB COOPOB U
HAJIOTOBBIX areHTOB, OCHOBHBIE HAIPABJICHUS PA3BUTHSI CUCTEMBI IOCY/IEOHOTO YPEryJIMpOBaHUS
CIIOPOB.

6.5. Hannure (QyHKIMOHANBHBIX 3HAHUN: OCHOB HAJIOTOBOTO KOHTPOJS, MOpsAKa
MPOBEACHUSI KOHTPOJIbHBIX MEPONPUATUN; MOPSAKAa U CPOKOB PACCMOTPEHHUS MaTEpHalIOB
HAJIOTOBBIX MPOBEPOK; MPUHIUIIOB U OCHOBHBIX HANpPaBJIEHUN JOCYAEOHOTO yperyiaupoBaHUs
HAJIOTOBBIX CIIOPOB; PACCMOTPEHHMsI HAJIOTOBBIX CIIOPOB HAJIOTOIUIATEIBIINKOB B JOCYACOHOM
U CcyldeOHOM TOpsKe; TEPEeloOBOTO OTEYECTBEHHOIO U 3apyOeHOro ombiTa B cdepe
OCYAeOHOro  yperyJMpoBaHUs HAJIOTOBBIX CIIOPOB; CyneOHOM NpPakTUKM B 00JacTH
pa3pelieHysi HaJOroBBIX CIOPOB; TMOHATUS €AMHOTO HAJIOrOBOrO IUIaTeXa; TIOHIATUS U
HA3HAYEHHUs €AMHOI0 HAJIOTOBOIO CYETa; MOPsAKA BbIE3Ja 3a TPAHUILY TPAXKIAH, AOMYIIEHHBIX K
rOCYJapCTBEHHOW TaifHE, OTBETCTBEHHOCTH 3a TMpABOHAPYIIEHHS B O0JAcCTH  3allUThHI
TOCY/IapCTBEHHOM TalHBI; IICHTPAJIM30BAaHHONW U CMEIIaHHOW (hOpM BEJCHUS JIETOMPOU3BOICTBA;
CHUCTEMBl B3aUMOJIEMCTBUS B paMKaX BHYTPUBEJOMCTBEHHOIO M  MEXKBEJOMCTBEHHOIO
3NIEKTPOHHOTO TOKYMEHTOOOOPOTa; CHCTEMbI TEXHUUYECKON M MPOTUBOIOXKAPHOH O€30MacHOCTH;
OCHOBHBIX MEPOTPHUITUN MOOUIU3ALIMOHHOM MOJITOTOBKU U IPYTHUX.

6.6. Hanmnuue 06a30BBIX YMEHMM: MBICTUTH CHUCTEMHO (CTpaTEerH4YeCcKH); IIaHUPOBATh,
paIoOHaIbHO HCIIOJIB30BaTh CIYy)KeOHOE BpeMs U JOCTUTAaTh pe3ylbTara; YIpPaBISThH
W3MEHEHUSIMH; 3P PEKTUBHO TUIAHUPOBATH, 00JIa1aTh KOMMYHHUKATUBHON KOMIICTCHIIMEH.

6.7. Hanmure npodeccHoHaIbHBIX YMEHUI: MPAKTUKU MMPUMEHEHUs 3aKOHOAaTebcTBa PD
0 Hajorax W cOopax; BeICHHMS JHMYHOTO KaOWHETa HaJOTOIUIATENbIIMKA; OpraHW3alud U
NPOBEACHNUS BbIE3HON HAJIOTOBON MPOBEPKH, a TaKkke 0(hOpPMIICHHE €€ Pe3yIbTaTOB; PadOTHI C
WHPOPMAIIMOHHBIMU pecypcaMu M 0a3aMH NaHHBIX, B TOM YHCJIE TIO BBISBICHUIO PHCKOB B
NESTETPHOCTH  HAJOTOBBIX ~ OPraHOB; TPAaKTHKH TMPUMEHEHWs]  3aKOHOJATENLCTBA O
TrOCYJapCTBEHHOW TIPaKAAHCKOM CIy*k0e M TNPOTUBOJAECHCTBUM KOPPYILMH; IPOBEACHUS
CIIy’)K€OHBIX MTPOBEPOK, a TaKkKe OPOpPMIIEHHE UX PE3yIbTaTOB; pabOThl ¢ HH(POPMAIIMOHHBIMU
pecypcamMu W 0a3amMu JaHHBIX 10 HAMPABICHHUIO TOCYACOHOTO YpEryIHpOBaHHS HaJOTOBBIX
CIIOPOB U JIPYTHX.

6.8. Hanmune GyHKIMOHATBHBIX YMEHUI: MPAKTUKH PACCMOTpEHuUs xanob (obparieHuil);
pabota ¢ MH()OPMAIIMOHHBIMH peCypcaMH 10 HaNpaBlICHHIO JOCYACOHOTO YpPEryIHpOBaHUS
CTIOPOB.



I1. los1skHOCTHBIE 00SI3AaHHOCTH, TPABa M OTBETCTBEHHOCTH

7. OcHOBHBIE MpaBa U 00SA3aHHOCTU CTapIIETO TOCHATIOTUHCIIEKTOPA, & TAaKXKe CBS3aHHbBIE C
TPaXJIaHCKON CITy>KOOM 3ampeThl, OrpaHUYEHUsT U TPeOOBaHUS, KOTOPHIE YCTAHOBJICHBI B €rO
OTHOLIEHUH, NpeaycMOTpeHbl cratbamu 14, 15, 16, 17, 18, 19, 20, 20.1, 20.2 u 20.3
®enepanpHoro 3akoHa oT 27.07.2004 Ne 79-03 «O rocymapCcTBEHHOM TpaXKTAaHCKOW CITyx0e
Poccuiickoit ®enepanun» (ganee — OenepanbHbiii 3akoH No 79-D3).

8. B memax peanmzanuu 3amad W (QYHKIUH, BO3JOXKEHHBIX Ha OTtaen, crapimit
TOCHAJIOTMHCIIEKTOP 00s3aH:

—B uensx obOecrnedyeHus 3pdexTuBHON padoTel OTAena CBOEBPEMEHHO, KauyeCTBEHHO U B
MIOJIHOM OOBEME BBINOJIHATH B COOTBETCTBUM C HACTOSAIIUM pPETJIAMEHTOM CIyKEOHbIE
(GyHKIIMOHANIbHBIE OOS3aHHOCTH W MPEIyCMOTPEHHBIE JEHCTBYIOUIMM 3aKOHOAATEIHLCTBOM
npoueaypsl, obecrneunBaTh JOCTOBEPHOCTh (opMHpyeMOil OTYETHOCTH, a TaKxke B
YCTaHOBJIEHHOM MOpsiAKe 0o0ecreuynBaTh COOII0I€HUE UCTIOJHUTENBCKOM IUCHUIIIINHBL, B TOM
yucie npu padore B COJl u uHbIx HHOOPMAIUOHHBIX pecypcax Otnena;

—y4JacTBOBaTh B 00ECIEUEHUU EAMHOTO0 METOAOJOTHYECKOTO TMOJAX0/la K BOMpPOcCam
OpTraHHU3aIuu U MPOBEACHUS MEPONIPUSITHI HAIOTOBOTO KOHTPOJIS;

—Ka4eCTBEHHO U CBOEBPEMEHHO OCYIIECTBIIATH 3(PPEKTUBHBII BHYTPEHHUN CAMOKOHTPOJIb;

—MPUHUMATh Yy4YacTHE B COBEIIAHUSAX IO PACCMOTPEHHUIO BOMPOCOB, OTHECEHHBIX K
kommereHuu OTaena;

—y4acTBOBaThb B PAaCCMOTPEHUHU 3asBICHUN U Xajdo0 (PU3MYECKUX U IOPUIUYECKUX JIMI[ Ha
akTel HeHopMaTuBHOro xapakrtepa uHcnekuuid ®HC Poccum HoBocubupckoit obnactu
(manee — Wucnekumwu), nedictBus (Oe3melicTBHE) HMX JOJDKHOCTHBIX JIMI] MO BOIpPOCaM
MPUMEHEHHS 3aKOHOJATENbCTBA O Hajorax U cOopax JMO0 MHBIX aKTOB 3aKOHOAATEIbCTBA
Poccniickoit denepannu, KOHTPOJIb 32 HCIOJHEHHEM KOTOPBIX BO3JI0KEH HAa HAJIOTOBBIE
Oprassl (aajee — pacCCMOTPEHHUE CIIOPOB BO BHECYZCOHOM IMOPSAIKE);

—o0ecreunBaTh CBOEBPEMEHHOCTh M KAa4ye€CTBO IMOATOTOBKM MAaTEpPHAIOB JUIS pa3MELICHUS Ha
opurmansHoM caiite 1 B CMU cooOmiennii 0 HOpMax ACUCTBYIOIIETO 3aKOHOJATENIbCTRA,
MHPOpPMALIMU O TIPOBEJCHUU IMYOJIMYHBIX OOCYXAECHUN W MaTepuasnoB, MOJIrOTOBIECHHBIX IO
pe3ynbTaTaM MpoBeICHUS MTyOTMYHBIX 00CYXKICHUI,

—KOHTPOJIUPOBaTh CBOEBPEMEHHOCTh U IMOJHOTY MPEIOCTABICHUS Pa3bICHEHUN U WH(OpMalUu
IUTSl IPOBEJCHUS ITYOJIMYHBIX O0CYXKICHHIA;

—COBITIONATh HAIOTOBYIO, CITYXKeOHYI0 M(WTH) TOCYIapCTBEHHYIO® TaifHy, a TaKKe TOPSIOK
CHEIMAIBHOTO PEKUMa XpPaHEHHUS U JOCTyNa K KOHPUACHIIMAIbHON NH(POPMaLINK;

—paboTath CO CBelEHUSIMH U WHGOPMAIMOHHBIMU PECYpCaMH, COCTABIISIONIUMH HAJIOTOBYIO,
TrOCYIapCTBEHHYI0® n(Wim) cloykeOHYI TaiiHy, B o0beMe, ompeaeasieMoM IlooskeHHeM 00
Ortnene;

—OCYIIECTBIIATh 00pabOTKY MEPCOHANBHBIX JAHHBIX C COOMIOZCHHEM KOH(QUACHINATbHOCTH
moboil  kaapoBod HHPOpMAMM W OOECIeYeHHEeM 3allUThl MEPCOHAIBHBIX JAHHBIX
TpaXXAaHCKUX CIYKal[UX OT HEMPABOMEPHOI'O UX MCMOIb30BaHUS WIH YTPATHI;

—MPEeIOCTaBIATh PYKOBOACTBY OT/aena He0OX0AUMble MaTepualibl U BHOCUTh MPEATIOXKEHUS B
npezenax yCTaHOBICHHBIX MOJTHOMOYHI;

—TMOJ/IePKUBATh HEOOXOAUMBIN TpodecCHOHANbHBIH YpOBEHb M 3HAHUS O BHEAPEHUU
NIEPEIOBBIX TPUEMOB M METOJIOB paOOTHI;

—obecreunBaTh BEJCHHE B YCTAaHOBJIEHHOM TMOPSAIKE JAEJONPOU3BOJCTBA, COXPAHHOCTH
HOMEHKJIATYPHBIX JIe]l ¥ Mepeauy UX Ha apXMBHOE XpaHEHUE;

—obecnieunBaTh coOmoaeHue [IpaBui BHYTPEHHEro TPYAOBOIO M CIYXeOHOTO pacrmopsaka
VYnpasnenus, a Takke C1yKeOHOM U UCTIOTHUTETBCKON JUCIIUILTUHBL;

2 o
HpI/I HaJIM4unu JO0IMyCKa COOTBETCTBYIOLICU (1)OpMBI JJIA pa6OTI)I CO CBCACHHAMH, COCTaBJIAIOIIMMUA

rOCYAapCTBEHHYIO TaiiHy.



—co0II0AaTh MpaBHUiIa M HOPMBI OXPaHbI TPY/Ia M TEXHUKH 0€30IacHOCTH;

—0epeyb rocy1apcTBEHHOE UMYIIECTBO, B TOM YHCIIE MPEIOCTABICHHOE MY ISl HCIIOTHEHHS
JOJKHOCTHBIX 00s13aHHOCTEH, 00eCIeuynBaTh €ro IEJIeBOE UCIIOJIb30BAHHUE;

—BBIIIOJIHATH B MpE/ENax YCTAHOBJIEHHBIX MOJTHOMOYMIM MHBIE IOPYYEHUs pyKoBoacTBa OTena u
VYrpaBieHus, a TaKKe OCYIIECTBIATh HHblE (DYHKIMH, MPETyCMOTPEHHBIE JEHCTBYIOIIUM
3aKOHO/IATEeNIbCTBOM, HOPMATHBHBIMHU aKTaMd | (WJIM) OpraHU3alMOHHO-PACTIOPSIUTEIbHBIMU
JOKYMEHTaMHU.

9. B uensx WUCHOMHEHUS BO3JOXKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH  CTapIIMid
TOCHAJIOTHHCIIEKTOP UMEET IIPaBo:

—TMOdy4YaTh OT CTPYKTYPHBIX MOJApa3/ieleHuii, paOOTHUKOB amnmapara YIpaBieHHUS U
WNHcnekuuii BCIO 3ampaliMBaeMylo B Ipejesiax CBOEH KOMIETEHLMH MH(POPMAIMIO, B TOM
YHCJIe ONpeeiCHHbIE CBECHUS (MaTepuabl, CIIPABKHU U T.I1.);

—JIOKJIa/IbIBaTh HETOCPEJICTBEHHOMY PYKOBOJUTENI0O 000 BCEX BBISBICHHBIX HEIOCTaTKaX M
HapyILICHUX B Mpeiesiax yCTAHOBICHHOW KOMIIETEHIIUN;

—BHOCHUTD MIPEAJIOKEHHUS 110 COBEPUICHCTBOBaHUIO paboThl OTAeNa;

—y4acTBOBATh B pean3allid MEPONPUSITUH, HAITPABICHHBIX Ha NOBBIIEHNE 3(PEKTUBHOCTH TPY/a,
Y OCYILIECTBIISITH MEPHI M0 YKPETUIEHUIO TPYI0BOH (CITy>KeOHOI) TUCIUTUTUHBI U OXPaHBI TPYAA;

—Ha JOCTyHn K paboTe C JOKYMEHTaMd M HH(OPMAIMOHHBIMH pecypcaMu IO HalpaBlICHHIO
nearenpHocTd OThena, coaepKallliMU CBEJIEHMS, COCTABIISIOLIME HAJIOTOBYIO, CIIYKEOHYIO
W(WIN) TOCYIAPCTBEHHYIO' TaifHy, ¥ HEOOXOZMMbBIC JUIS BBIIONHEHHS CITyKeOHBIX
00s13aHHOCTEN;

—Ha 3allUTy CBOUX NEPCOHAIbHBIX TAHHBIX;

—peanu30oBbBIBaTh HWHBIE IIpaBa, MPEIYCMOTPEHHBIE ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
[Tonoxennem 06 OTnene ¥ UHBIMU MPABOBBIMU aKTAMHU.

10. Crapumii TOCHAJIOTMHCIIEKTOP OCYLIECTBIISIET MHBIE MpaBa M MCIOJHSAET WHBIC
00s13aHHOCTH, TIPEAYCMOTpeHHbIE 3akoHogaTenscTBOM P®, Ilonoxenusmu o denepanbHoit
HAJIOTOBOM ciryx0e, 00 Ynpasnenuu, npukazamu (pacnopspkenusimu) ®HC Poccun u nHBIMU
HOPMAaTUBHBIMHU [TPABOBBIMU aKTaMHU.

11. Crapmmii rOCHaJOTMHCHIEKTOP 32 HEUCIIOJIHEHWE WM HEHAJUIE)KAIEe HCIIOJIHEHUE
JIOJDKHOCTHBIX O0S3aHHOCTEH MOKET OBITh MPUBJIEUYEH K OTBETCTBEHHOCTU B COOTBETCTBHH C
3aKOHOJ1aTeNIbcTBOM P®. Kpome TOro, crapiivii rOCHaJOTUHCIIEKTOP HECET OTBETCTBEHHOCTh:
—3a HECBOEBPEMEHHOE pPACCMOTPEHHE B TMpeJesiax CBOMUX JOJDKHOCTHBIX OOSI3aHHOCTEH

oOpalleHuii rpaKaaH ¥ OOIIECTBEHHBIX OObEIMHEHUN, a TaAKXKe TOCYJapCTBEHHBIX OPTaHOB,
YUpeXJACHUN, OpraHU3aluii 1 OPraHOB MECTHOTO CAMOYIPABIICHUS;

—3a pasriiaileHue rocyz[apCTBeHHoﬁ3 ¥ HaJIOTOBOW TailHBI, MHON MH(OpMalLUK, CTaBIIEH eMy
M3BECTHOM B CBSA3U C HCIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH;

—3a HEKAaUECTBEHHOE 1 HECBOEBPEMEHHOE OCYILIECTBICHNE BHYTPEHHETO KOHTPOJIS;

—3a UMYILIECTBEHHBIN yI1iep0, MPUYMHEHHBIN MO €r0 BUHE;

—3a HeCOOJII0ICHHE OTPAaHUYCHHM, CBSI3aHHBIX C IPOXOXKIACHUEM IPaKIaHCKOMN CITYKOBI;

—3a felictBue (0e3aeiicTBre), MpUBEILIee K HAPYLIEHUIO NIPAB U 3aKOHHBIX MHTEPECOB IPAXK/1aH;

—3a HapymeHue Kojekca 3TUKM U CIIyKEOHOro MOBEACHHS TOCYIApCTBEHHBIX T'PAKIAHCKUX
ciyxanmx denepaabHON HAIOTOBOW CITY>KOBI;

—3a HecoOmoieHue (eiepabHbIX 3aKOHOB U HOPMATHUBHBIX MPABOBBIX akTOB PD, HOpMaTUBHBIX
npaBoBbIX akToB MuHduna Poccun, akroB ®HC Poccun, YrpapieHus, MHBIX JOJKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIMM DPErjaMEeHTOM B COOTBETCTBHU C YTOJIOBHBIM,
aJIMMHUACTPATUBHBIM, TPaXJaHCKUM 3aKOHOJATEIbCTBOM, a TAKXKE 3aKOHOJATEIIbCTBOM O
Tpa)IaHCKOM CITy>KOe.

3 o
HpI/I HaJIM4unu JO0IMyCKa COOTBETCTBYIOLICU (1)OpMBI JJIA pa6OTI)I CO CBCACHHAMH, COCTaBJIAIOIIMMUA

rOCYAapCTBEHHYIO TaiiHy.



IV. IlepeyeHb BONPOCOB, 0 KOTOPHIM CTAPIINH IOCHAJOTMHCIIEKTOP BIpaBe WIN 00s13aH
CaMOCTOSITEJIbHO IPUHUMATH yIIPaBJIeHYECKHE U UHbIE PeLIeHUs]

12. Ilpn ucnosHeHUU CiayKeOHBIX 00A3aHHOCTEW INIaBHBI TOCHAJIOTMHCIIEKTOP BIIpaBe
CaMOCTOSTENBHO IPUHUMATh PELICHHS 110 BOIIPOCAM:

—opra"uzanuu coopa u 006001eHusT UHPOopMaLK, HEOOXOIUMOM JIJIsl aHaln3a, MNIAHUPOBAHUS
U COBEpILIEHCTBOBaHUsA paboTel OTena;

—OCYIIECTBICHHUST IPOBEPKU JIOKYMEHTOB (MX MpPOEKTOB), mnocrynuBmmx B Otgen Ha
WCIIOJIHEHUE U, IPU HEOOXOIMMOCTH, 3aTpe0OBaHUS TONOJHUTENBHOW HH(OpMALINH;

—0 COOTBETCTBUU IPEICTaBIEHHBIX B OTIEN JOKYMEHTOB TPEOOBAaHUAM 3aKOHOIaTENbCTBA, UX
JIOCTOBEPHOCTHU U MOJHOTHI;

—OCYILECTBJICHUS B3aUMOAECUCTBYS C APYTHMH OTJAEIaMH YIIPaBJICHHUS B YaCTH KOMIIETEHLIUN
Otnena;

—IUTAHUPOBAHMS U opraHu3anuu pabotsl OTnaena COrjlacHO METOAMYECKHMM U HOPMAaTHUBHBIM
JIOKyMEHTaM U I1aHaM padbotsl OTaena;

—I10 UHBIM BOIIPOCAM.

13. Ilpu ucnosHEeHUU CIy)KeOHBIX OOS3aHHOCTEH CTapIIMi TOCHAJOIMHCIEKTOp 00s13aH
CaMOCTOSITEIbHO TPUHUMATh pEIIEHUs [0 BOMNpOcaM JOCYAEOHOro yperyaupoBaHUs
HAJIOTOBBIX CIIOPOB B YaCTH:

—OTHECEHHBIM K KOMIIETEHIIMU CTapUIEr0 FOCHAJIOIMHCIIEKTOPA, a TaKXKe 110 MHBIM BOIPOCaM,
MOPYYEHHBIM  HaudajdbHUKOM OTxaena; MCHOJHEHUS COOTBETCTBYIOIIETO JTOKYMEHTAa,
nocrynusmero B Otnen; HMHOOPMUPOBAHUS HEMOCPEICTBEHHOIO PYKOBOJIUTENS  JUIS
IIPUHATHS UM COOTBETCTBYIOILETO PELICHMS;

—HMHBIX BOIIPOCOB.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM CTAPIIMIA FOCHAJOTHHCIIEKTOP BIPaBe I
00s13aH y4acTBOBATH NPH MOATOTOBKeE MPOEKTOB HOPMATHUBHBIX NMPABOBLIX AKTOB U
(MJIM) NPOEKTOB YNPABJICHYECKUX U MHBIX PelleHn i

14. Crapmmii TOCHAJIOTHHCIIEKTOP B Tpeenax (yHKIMOHAIBHOW KOMIETEHIIUN BIIPaBE
y4acTBOBATh B MOATOTOBKE (0OCYKIEHHHM) HOPMATUBHBIX MPABOBBIX AKTOB U (WJIM) MPOEKTOB
YIPaBIEHYECKUX, UHBIX PEIICHUH [0 BOIPOCaM:

—pewmeHnit (muceM) YmpaBieHHS MO KajlobaM IOPUAMYECKUX M (U3MYECKUX JIMI[ Ha
HEHOPMATHBHBIE IPABOBbIC AKThl MHCHEKIMH, aelcTBus (Oe3neiicTBUe) MX JOHKHOCTHBIX
i,

—OKCIEPTHBIX 3aKIIOUEHUH 10 BO3PAKEHMUSIM (Pa3HOTJIACUsIM)  HAJIOTOIJIaTeNbIIUKOB
(HaJIOrOBBIX areHTOB, IUIATEIBIIMKOB COOPOB) MO aKTaM MOBTOPHBIX BBIC3THBIX HAJIOTOBBIX
IIPOBEPOK, HA3HAYEHHBIX U MPOBEACHHBIX Y IPABICHUEM;

—3aKIoYeHn mo xkanobam mo 3anpocam ®HC Poccuu;

—IMPUKA30B (pacnopsbKeHUi), muceM YTpaBiICHUS, KAaCAIOLIUXCs BOMPOCOB, 3aTParuBaOIIUX
KOMITETeHIIO (TTpaBa u 00s13anHOoCcTH) OTaena;

—HWHBIM BOIpOCaM.

15. Crapummii rocHaJIOTMHCTIEKTOp B Tpeneiax (PyHKIMOHAIbHOW KOMIIETEHUUU 00s3aH
y4acTBOBAThH B MOATOTOBKE (0OCYKIECHIHN) HOPMATUBHBIX MPOEKTOB JOKYMEHTOB:
—ITonoxenuit 00 OTaene;

—rpaduka oTmyckoB paboTHukoB OTAena;

—HMHBIX aKTOB I10 TOPYYEHUIO pyKoBoacTBa OTAena u YnpaBieHUs .



VI. Cpoku u npoueaypbl NOATOTOBKH, pACCMOTPEHUSI MPOEKTOB yYIPaBJIeHYeCKHX
U UHBIX pelleHuii, MOPSA0K COTJIACOBAHUS U MPUHSATHS TAHHBIX peleHuit

16. B cooTBeTcTBMM €O CBOMMM JIOJDKHOCTHBIMU  OOSI3aHHOCTSIMH  CTapIIUi
TOCHAJIOTMHCIEKTOP MPUHUMAET pEIIeHUs B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIbHBIMHU U
UHBIMH HOPMATHUBHBIMH NpaBoBbIMU akTamMu P® c cobmroneHreM TpeGoBaHMN AeHCTBYIOIIEH
HNHCTpyKIIMK 11O AENONPOU3BOJICTBY.

VII. Hopsaok ciayxke0HOr0 B3auMoaeiicTBUS

17. B3aumoaelcTBUE CTApIIEr0 TOCHAIOTMHCIIEKTOPA C TpakKIaHCKuMHU ciryxaimumu OHC
Poccun, rocynapcTBEHHBIMU CITYKAIIUMU UHBIX TOCYIaPCTBEHHBIX OPraHOB, & TAKXKE C IPyTUMU
rpaXJaHaMy M OpraHU3alUs MU CTPOUTCS B paMKax JEJOBbIX OTHOIIEHUI HAa OCHOBE OOIIMX
IPUHLMUIIOB CITy’KEOHOTO TOBEJIEHUS TOCYJApCTBEHHBIX CIYKallUX, YTBEPKICHHBIX YKa3oM
[Tpesunenta PO ot 12.08.2002 Ne 885 «OO6 yrBepkAeHUU OOIIUX MPUHIIUIIOB CIIY>KEOHOTO
NOBEJICHUS] TOCYIAapCTBEHHBIX CIyKallUX», TpeOOBaHUH K CIyXKeOHOMY IOBEICHHIO,
yCTaHOBJIEHHBIX cTatbell 18 denepanbHoro 3akoHa Ne 79-D3, Kogekca 3THKU U ClIy)eOHOro
MOBEJICHUS] TOCYIApPCTBEHHBIX TpaKIaHCKUX ciyxanmx denepanbHON HAJIOTOBOM CITYXOBI,
yrBepxaeHHoro npukazom OHC Poccum or 11.04.2011 Ne MMB-7-4/260@, a Takxe B
COOTBETCTBHHM C HHBIMHM HOPMAaTHBHBIMM ITpaBOBBIMM akTamu Poccuiickoit denepauyu un
npukazamiu (pacnopskenusimun) @HC Poceun n Ynpasienus.

VIILI. IlepeyeHnb rocy1apcTBEHHBIX YCJIYT, OKa3bIBA€MbIX IPaKIaHAM U OPTaHU3AIUIM B
COOTBETCTBHH € AAMHHUCTPATHBHBIM perjiaMmenToM deepaibHON HAJTOTOBOI CIIYKObI
18. B cOOTBeTCTBHM C 3aMellaeMoOi JODKHOCThIO M B Tpenesiax (GyHKIHOHATBHOU
KOMIICTEHITUN CTapIIuii TOCHAJOTHHCIICKTOP BBIMIOJHACT OPTaHW3AIMOHHOE OOECICUCHHE
OKa3aHUs CJCAYIONMUX BUI0B FOCYAAPCTBEHHBIX YCIIYT, OCYIIESCTBISEMbIX Y IPABICHUEM:
—OecmaTHoe MHPOPMUPOBaHUE (B TOM YHUCIIE B MHCbMEHHOW (POpME) HAIOrOIJIaTebIUKOB,
TUIATCNIBIMKOB  COOpPOB M HAJIOTOBBIX AareHTOB O JCHUCTBYIONIMX Hajlorax | cOOpax,
3aKOHOJATEIECTBE O HAJOrax W cOOpax M MPUHATHIX B COOTBETCTBHHM C HUM HOPMATHUBHBIX
MIPABOBBIX AKTaX; MOPSKE MCUYMCICHUS U YIUIAThl HAJIOTOB U COOPOB, MpaBax M OOSI3aHHOCTSIX
HAJIOTOTIJIATENBIIKOB, IJIATEIBITMKOB COOPOB M HATOTOBBIX aréHTOB MOJTHOMOYUSIX HAJTOTOBBIX
OPTaHOB U UX JIOJDKHOCTHBIX JIHII, & TAKKE TI0 TIPUEMY HAJIOTOBBIX JICKIaparuii (pacyeToR);
—HHBIE TOCYJIAPCTBECHHBIC YCIIYTH, IPETYCMOTPEHHBIC HOPMATHBHBIMU MTPABOBBIMH aKTaMH.

IX. IToxa3aresun 3¢ppexkTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHoOHAIBbHOM CJIy:KeOHO eI TeJIbHOCTH
19. D dekTUBHOCTh U PE3YJIBTATUBHOCTh MPOGECCUOHATBHON CITyKeOHOM IesITeThHOCTH

CTapIlIero roCHAJIOTMHCIIEKTOpa YIIPaBJIEHHS OLIEHUBAETCS M0 CIIEIYIOIINM IMOKa3aTeNsiM:

—BBINOJIHSIEMOMY 00beMy paOOThl U MHTEHCHBHOCTH TPYZd, CHOCOOHOCTH COXPAHSATH BBICOKYIO
PabOTOCIIOCOOHOCT B IKCTPEMANBHBIX YCIOBHSX, coOmofaeHuio IIpaBunm BHYTpeHHETO
TPYJOBOTO U CIY)KEOHOTO pacnopsaka YpaBieHUs;

—CBOEBPEMEHHOCTH M ONIEPATUBHOCTHU BBITIOJHEHUS TOPYUCHUH;

—Ka4eCTBY BBIIMOJHEHHON PaOOTHI (TTOJrOTOBKE TOKYMEHTOB B COOTBETCTBHUM C YCTAHOBJICHHBIMHU
TpeOOBaHUSIMHU, TIOJIHOMY W JIOTHYHOMY H3JIOKEHHIO MaTepualia, IOPHINYECKH T'PaMOTHOMY
COCTaBJICHHUIO JOKYMEHTa, OTCYTCTBUIO CTUIIMCTUYECKUX U IPaMMaTUYECKHUX OIIUOOK);

—CBOEBPEMEHHOCTH U KadyeCTBY MOATOTOBKM MaTEpHAIOB Ui pa3MEIIEHHS Ha OQHINAIEHOM
caiite 1 B CMU coob1iennii 0 HopMax JeMCTBYIOIIEr0 3aKOHOIaTENbCTRA,

—npo(ecCHOHAILHOW KOMIIETEHTHOCTH (3HAHMIO 3aKOHOJATENbHBIX W HMHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB, IIUPOTE MPOPECCUOHATBHOTO KPYro30pa, YMEHUIO paboTaTh C TIOKYMEHTaMH ),

—CIOCOOHOCTH YETKO OPraHM30BbIBAaTh U IJIAHUPOBATH BHINIOJHEHUE MOPYUYECHHBIX 3aJaHUi,
YMEHUIO PAllMOHATIBHO HUCIIOJIb30BaTh pabouee BpeMsl, pacCTaBIATh IPUOPUTETHI;



—TBOPYECKOMY IOAXOLYy K PELICHUIO IOCTABJIEHHBIX 3a1a4, aKTUBHOCTH W WHULMATHUBE B
OCBOCHHH HOBBIX KOMIBIOTEPHBIX W MH()OPMALMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH OBICTPO
a/lalITUPOBATHCS K HOBBIM YCJIOBHSIM U TPEOOBAHUSAM;

—OCO3HAHUIO OTBETCTBEHHOCTH 32 ITOCJIEACTBUS CBOUX JEHUCTBUM, IPUHUMACMBIX PEIICHUN.

C IOMKHOCTHBIM PEryIaMEHTOM O3HAKOMIIEH(a), KOHS JOJKHOCTHOTO PerjaMeHTa Moly4yeHa:



